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Technical Manager (part time)
Dear Applicant

Thank you for your interest in this post.
Bridport Arts centre seeks a skilled and dedicated Technical Manager to run their newly refurbished theatre, which has just benefitted from significant investment as part of a capital development programme. 

We are seeking to recruit a Technical Manager (part time) to support all technical aspects of our live programme. 

Attached are the application form, job description, person specification and summary of terms and conditions. 
· Applications must be received by: 5pm Friday 2 November. Please send to Dee Fenton, Operations Manager, Bridport Arts Centre, South Street, Bridport DT6 3NR or email to dee@bridport-arts.com.  

· Applications received after this date and time will not be considered. 

· Interviews for the post will take place on Friday 9 November 2018. 

· Further information about Bridport Arts Centre can be found on our website: www.bridport-arts.com.

This is a part-time position of 24 hours per week. 

For an informal discussion about the post, please call Dee Fenton on 01308 427183 or email dee@bridport-arts.com
We look forward to receiving your application.

Dee Fenton
Operations Manger 
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Technical Manager (part time): Application Form

First Name



Surname/Family Name

Address

Post Code

Tel. (Home)



 Tel. (work or mobile)

Email:

Education (please start with the most recent)

	Dates
	School/College/University
	    Qualification and Grade

	
	 
	

	
	
	

	
	
	


Employment History (please start with your most recent post)

	Dates
	Employer
	Position/main duties
	   Reason for Leaving & Final 
   salary



	
	 
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Relevant training and professional qualifications (please continue on a separate sheet if necessary):

Please outline your suitability for the post: 

(Please refer to the job description and person specification. Please continue on a separate sheet if necessary Please do not attach a CV)

Why are you applying for this post?

(If you add extra sheets please ensure they are numbered and have your name on).

If currently employed what notice do you have to give?………………………………..……

How many days sickness absence have you had in the past 12 months?………..……….

Referees (one of which must be your current/most recent employer. If self employed, you may use a client as a referee):

Name:





Name: 

Position:




Position: 

Address:




Address: 

Day Tel:





Day Tel: 

(We will only contact your referees if your application is successful).

Data Protection Act 1994

I agree that the information given in my application being stored on manual and computerised files for relevant employment –related purposes within the terms of the Data Protection Act 1994 

Declaration:

I certify that the information given on this form is, to the best of my knowledge, true and complete, and can be treated as part of any subsequent contract of employment.  

Any false statement or omission may be sufficient cause for rejection or for an employment contract to be invalidated and the employee subject to disciplinary action or dismissal.

Signed……………………………………………………    

Date………………………………………
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Technical Manager (part time) 

Job Title: 

Technical Manager

Responsible to: 
Operations Manager 
Hours:

24 hours a week 

Salary:

Approx £20,000 pro rata, subject to experience
Main function of the job

· To ensure the highest standard of technical service and operation for the programme run by Bridport Arts Centre and to provide information and support in the development and maintenance of all of BAC’s technical systems and those relating to key projects. 

Live and Screened Programme – Key responsibilities
· In consultation with the Operations Manager and Programme Manager, assess the technical needs of the programme and agree a work schedule.

· Setting up rigging, lights, equipment and staging in accordance with the technical needs of the programme. 
· Meeting, greeting and working alongside visiting companies to provide agreed technical services which may include assisting with get-ins and get-outs. 
· Assisting with, advising on, and installing audio/visual and projection requirements in the gallery and café. 
· Operating lighting, sound and projection systems for Bridport Arts Centre’s programmed performances.
· Ensuring safe working practices are followed, promoting safety and protection of people and equipment as detailed in Technicians and Hirers’ documents. 
· Monitoring and supporting artists/hirers/users activities and ensuring that all aspects of H&S and COSHH relative to the use of stage technical installations is followed, including ensuring that only PAT tested equipment is used in the theatre. 

· Regular site inspections of technical installations, including being involved in pre-show meetings with companies designing sets specifically for use on Bridport Arts Centre’s stage. 

· Managing the theatre maintenance budget, monitoring stock and ordering replacement items and stock as required. 
· Creating and reviewing Risk Assessments in liaison with the Operations Manager, and helping to communicate updated safety news to all concerned.  Ensuring that all actions prescribed by a risk assessment are implemented and maintained.

· The safety, inspection, maintenance and repair of lighting, sound and stage equipment. Maintaining A/V presentation equipment e.g. DVD/Blu Ray player, monitors, projectors, screens.
· Managing hire of BAC equipment to other companies.
· Organising replacement cover during periods of sickness or leave.
· Supporting and overseeing training of Technical Assistants working with the venue, who provide some cover and support to the Technical Manager. 

Any other duties as may reasonably be required. 
The post holder is required to work flexible hours, including evenings, weekends and public holidays as determined by the programme. The Technical Manager will be a key holder, with some locking/opening required. 

The post holder is required to observe and promote Bridport Art Centre’s Policies and Procedures.
Technical Manager (part time) – Person Specification

	Criteria
	Essential
	Desirable
	How Assessed

	Excellent operating knowledge of equipment including, but not limited to, lighting desks, luminaries, sound consoles, AV equipment and hemp flying systems

Experience of lighting to include rigging, focusing, patching etc and basic design

Experience of sound equipment and operation

Experience of AV equipment set up and operation

Experience of operating sound / lights / AV for a variety of different live events, including theatre, dance and music.

Experience of rigging / operating for circus or cabaret events

Experience of smoke/dry ice and indoor pyrotechnics

Ability to work on own initiative and as part of a team

Excellent written and verbal communication skills

Ability to manage own time within a busy schedule including evening and weekend working

Ability to manage competing priorities

Experience of working as a technician for a receiving house
Evidence of interest in arts activity, particularly live events

Driving Licence
	X

X

X

X

X

X

X

X

X

X

X
	X
X

X
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App & Interview

App & Interview

App & Interview

Application

Application

App & Interview

App & Interview

App & Interview

App & Interview

Application

App & Interview

Application
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Technical Manager (part time)
Summary of terms and conditions of employment

The terms below do not form part of a contract and are for information only. Should you be offered and accept employment with Bridport Arts Centre you will receive a contract setting out in full your terms and conditions. 

Employer

Bridport Arts Centre

Job Title

Technical Manager
Hours of Work

24 hours per week.  No overtime is paid but time off in lieu may be taken if excessive hours are worked.  There can be flexibility on days worked subject to the requirements of the programme and by agreement with the Director.

Holiday Entitlement

28 days per year plus public holidays, pro rata. The holiday year runs from 1 April.

Salary Information

Approx £20,000 pro rata, subject to experience. This will be reviewed after 6 months. 
Probationary Period

The post is subject to a termination notice period for employee and employer of 2 months after the probationary period. 
Flexibility

All Bridport Arts Centre jobs are carried on a flexible basis: duties and responsibilities may vary as a result of policy reviews without changing the level of responsibility indicated in the attached job description.  

[image: image5.jpg]BRIDPORI
ARTSCENTRE




Monitoring information
Bridport Arts Centre recognises that in our society groups and individuals have been and continue to be discriminated against on the basis of race, colour, national origins, culture, gender, marital status, disability, class, sexual orientation, age, financial circumstances, employment and political and religious beliefs.
Bridport Arts Centre is committed to counteracting any such discrimination and to provide and promote equal opportunity and treatment. Bridport Arts Centre observes the Equality Act of 2010.

We use this information to monitor the different backgrounds of people who participate in Bridport Arts Centre projects and programmes. If you do not know some of the information or you would prefer not to provide lt, you can circle 'Not known/Prefer not to answer'.

This information is used for monitoring purposes only. This sheet is detached from your application before shortlisting. 

Please circle your answers below.

1.Ethnicity

White

British
lrish

Any other white background

Asian or Asian British

Asian Bangladeshi 

Asian Indian 
Asian Pakistani 

Any other Asian background
Chinese

Black or Black British 
Black African 
Black Caribbean 

Any other Black background 

Mixed 

Asian and white 

Black African and white
Black Caribbean and white
Chinese and white

Any other background from more than one ethnic group 

Any other ethnic group 
Not known / prefer not to answer 
Any other Black background 

2. Do you consider yourself to have a disability?
Yes

No
Not known / prefer not to answer 

3. Gender

Male 

Female 
Not known / prefer not to answer 

4. Age

Date of birth DD/MM/YY

         /          /      

