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Ref: Director
Dear Applicant

Thank you for your interest in this post.
This application pack contains some background information on the Arts Centre, job description, person specification, application form and summary of terms and conditions. 
· Applications must be received by 5pm on Friday 31 May 2019. Any applications received after this date and time will not be considered.  Please email to dee@bridport-arts.com, or send to Dee Fenton, Operations Manager, Bridport Arts Centre, South Street, Bridport DT6 3NR. 
· Interviews for the post will take place on Thursday 13 and Friday 14 June 2019.
· Further information about Bridport Arts Centre can be found on our website: www.bridport-arts.com.
· For an informal conversation about this post, please contact curtis@bridport-arts.com
If you are called for an interview, you will be asked to do a short presentation, the details of which will be provided to shortlisted candidates along with your invitation to interview.  
We look forward to receiving your application.
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Dee Fenton

Operations Manager
Bridport Arts Centre is an equal opportunities employer
Bridport Arts Centre
Vision
To be a unique and inspiring venue, at the heart of the Bridport and Dorset community, reaching out to engage and entertain.
Mission
· Manage the personnel and plan an effective business
· Generate and sustain sufficient resources to deliver our vision
· Provide a vibrant, diverse and ambitious programme of creative activities.

· Initiate and promote new work in contemporary visual and performing arts.

· Encourage greater participation in the arts from the widest range of people.

· Entertain, and enhance the quality of life for the people of Bridport and West Dorset.

· Contribute to the local economy, directly and via support to local artists 
Values

Passion: a passion for the arts and their value to society is at the heart of everything we do.
Quality:  in a wide-ranging programme, quality is the uniting factor across all we do.

Community:  we play an active part in our community, open to dialogue and new ideas.

Collaboration:  success comes from integrating our work with that of partners in the locality including schools, other arts organisations and community groups.

Diversity and equality: is embedded in all our work - we are an inclusive and accessible venue and reflect a plurality of perspectives through our programme

Service: we aim to provide the best possible service to all Arts Centre users.
Bridport Arts Centre is a busy multi-arts venue in the centre of town, housed in a Grade II listed Wesleyan Chapel and School House. It consists of a small-scale theatre (200 seats), gallery, bar and café.  It was founded in 1973 and plays a central role in Bridport, West Dorset, an attractive and culturally vibrant market town with a population of circa 14,000 on the World Heritage-designated Jurassic Coast. 

The Arts Centre runs an ambitious and high quality programme of theatre, dance, live music, literature, film and visual art.  We are committed to offering cultural participation and community engagement opportunities.  We have a long-standing and highly valued relationship with our local community and host a number of community events and local groups.

Bridport Arts Centre is home to the international creative writing competition, the Bridport Prize. The Bridport Prize celebrated its 40th Anniversary in 2013 and is one of the largest and most prestigious competitions in the country, regularly receiving entries from over 80 countries around the world and generating essential funds for the Arts Centre. You can find out more at: www.bridportprize.org.uk. The prize has inspired our annual film festival From Page to Screen, which in 2018 celebrates its tenth anniversary. 

In 2016 the Arts Centre underwent a £570,000 capital refurbishment programme, providing enhanced visitor facilities, improving access and creating a more financially and environmentally sustainable model for the future. 
From April 2018 to March 2019 Bridport Arts Centre had in the order of:

· Over 400 performances

· More than 100 film screenings

· 21 Exhibitions

· More than 16,000 live event attendances

· Over 20,000 exhibition visitors

· Over 4,000 children, young people & adults attending workshops

· 150 regular volunteers

· Over 400 members

Bridport Arts Centre is part of Arts Council England’s National Portfolio and is strategically important in the region’s cultural infrastructure. It is also revenue funded by West Dorset District Council and Bridport Town Council.
Bridport Arts Centre works with a number of key stakeholders, directly and indirectly, contributing to strategic programmes and priorities and seeking to maximise the benefits of partnerships and collaborative working.  We play an active role in many of the collaborative initiatives that have developed in Dorset, particularly in the past three years, including the Dorset Arts Together network, the West Dorset venues collaboration, Dorset Theatre Promoters Consortium. 

Bridport’s reputation as a cultural hub in the region continues to grow and the Arts Centre is a major contributor to this.  We continue to work with other cultural organisations in the town to further enhance and promote the offer.
The Arts Centre is a registered charity, No.1069780 and a company limited by guarantee, No. 3550280.
Job Description
Job Title:


Director

Reports to: 


Board of Trustees

Directly responsible for: 
Operations Manager, Finance Officer, Development Officer, Box Office & Marketing Officer, Communications Manager, Film and Digital Technician, Bridport Prize Administrator and Administration Assistant
Purpose of the job
The Director is responsible for Bridport Arts Centre’s business strategy, governance and fundraising success, artistic direction and programme, providing leadership and vision for staff, volunteers and stakeholders.
Working closely with the Board, the Director is expected to deliver a coordinated approach to Centre management, creative outputs and advocacy, within the context of the arts in the South West.

Key Objectives

· Effective business planning and personnel management

· Develop diverse and sustainable income streams

· Develop the overall artistic vision for Bridport Arts Centre
· Lead on the artistic programming across live and visual arts and participation activity
· Build operational partnerships and artistic collaborations

· Strategic positioning of Bridport Arts Centre within the arts in Dorset and the South West

Main tasks

Strategy
Develop and deliver the Arts Centre’s rolling Business Plan, integrating the organisation’s artistic and business strategies, working closely with staff and trustees. 

Establish and maintain existing and new partnerships with strategic bodies such as Arts Council England, local authorities, arts and other agencies and with companies and artists. 

Ensure the Arts Centre plays a role within national, regional and local initiatives and collaborations, such as Dorset Arts Together and Jamboree. 
Management
Ensure that the management structure of the organisation is fit for purpose and appropriate to the Arts Centre’s needs and resources
Line management of senior post-holders.
Maintain and motivate a collaborative and inclusive staff team, ensuring the team engage with the strategic intent and artistic vision of the organisation and are able to effectively interpret and implement this in their day-to-day work.
Close liaison with Chair and Board of Trustees including preparation of reports for Board meetings and attendance at Board, Board Committee and working group meetings.

Manage the delivery of funding agreements; making sure the Arts Centre meets funders' key goals and objectives. 
Ensure fulfillment of the Centre’s legal obligations to its funders, Companies House, Charity Commission and other statutory bodies such as H.S.E, and other public interest safeguards. 

Finance
Provide leadership and vision in the management of finances to ensure future sustainability and the maintenance of proper fiscal controls.

Work closely with the Development Director to support the development and delivery of the fundraising strategy for the Arts Centre that takes an entrepreneurial and diversified approach to income generation, to ensure future sustainability.

With the Finance Officer, regularly examine the financial performance of the Centre on a budgeted and forecast basis to ensure sustainable operation.

Supervise the preparation and presentation of the annual budget and forecasts to the Board
Artistic Programme
The Director carries ultimate responsibility for creation and delivery of an artistically and financially successful events programme

Proactively seek and secure live event content, including theatre, music, comedy, dance, spoken word and event cinema

Secure visual arts content for the Allsop Gallery and Café and Foyer galleries, balancing exhibitions of national reputation with support for local artists. 

Balance artistic goals with income and sustainability targets and deliver a programme that is aligned to BAC’s public funders’ requirements.

Liaise with partners, organisations and agencies such as Dorset Theatre Promoters’ Consortium and Arts Reach.

Work closely with the operations team to ensure appropriate technical requirements are in place.

Maximise the potential of collaborative working within programme development.

Participation and Development
Provide strategic and artistic lead to the development of the participation programme, including the BACStage Youth Theatre and outreach for older people. 

Identify new directions in community engagement, educational, participatory and outreach work.

Respond to community needs and seek opportunities to develop the Centre’s role locally.
Communication and External Relations
Represent and advocate for Bridport Arts Centre at appropriate external meetings and events. 

Together with the staff team, create and maintain a positive public image for the Centre and contribute to the overall marketing strategy for the organisation.

Effectively communicate the Arts Centre’s achievements and activities to raise its profile, and encourage participation and support.

Other

Observe and promote Bridport Art Centre’s Policies and Procedures.

Any other duties commensurate with the post of Director as the Board shall from time to time determine.
Director: Person Specification

	Criteria
	Essential
	Desirable

	Qualifications
	Educated to degree level or equivalent or qualified by track record of relevant experience.

	Post graduate arts or arts management qualification.

	Knowledge

	The business, artistic and funding environment within the arts sector.

Demonstrable understanding of the opportunities and realities of developing and delivering creative programmes in artistically and financially demanding environments.

Up to date knowledge of contemporary performing and visual arts.

National agendas relevant to role.

	Governance, legal and statutory requirements of running a charitable company.



	Experience

	Management in a professional arts organisation.

Fundraising experience from a variety of sources 

Team leadership and management.

Programming a diverse and varied professional arts programme.

The development of new and diverse audiences.

Partnership and collaborative working.


	Working in a community-focused venue.

Building business and philanthropic giving in an arts environment.



	Skills
	Strategic business planning.

Managing budgets and achieving financial targets.

Managing and developing people in a creative environment.

Communication, advocacy, presentation and public speaking.

Time management and workload planning.

Ability to work under pressure.
	Financial numeracy and a basic understanding of management accounts/cash flow data.


Director

Bridport Arts Centre 
Summary of terms and conditions of employment
The terms below do not form part of a contract and are for information only. Should you be offered and accept employment with Bridport Arts Centre you will receive a contract setting out in full your terms and conditions. 

Employer
Bridport Arts Centre
Job Title
Director
Hours of Work
40 hours per week.  Ability to work flexible hours when required including evenings and weekends.

No overtime is paid but time off in lieu may be taken if excessive hours are worked. 
Holiday Entitlement
The annual leave entitlement will be 28 days per annum plus pro rata statutory and public holidays. The holiday year runs from 1 April.
Salary Information
The salary for the job is £34,000 per annum.
Probationary Period
The post is subject to a probationary period of 3 months. 

Notice of Termination
The post is subject to a termination notice period for employee and employer of 3 months. 
Flexibility
All Bridport Arts Centre jobs are carried on a flexible basis: duties and responsibilities may vary as a result of policy reviews without changing the level of responsibility indicated in the attached job description.  
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